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Society Constitution
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Fill this in at every AGM/ EGM to keep track of changes made to your Constitution.
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This constitution cannot in anyway supersede or contradict the constitution or policies of Abertay Students’ Association (also referred to in this document as the Association)
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The name of the society shall be: Abertay Music Society
[bookmark: _Toc165626338]Aims, Beliefs and Objectives
In this section, you should write what the aims of your society are, what its beliefs are and what it hopes to do.
a) The Aims, Beliefs and Objectives of the Society are: 	
	Aims, Beliefs and Objectives Here



b) These Aims, Beliefs and Objectives must fall withing the Association’s, University’s and Societal policy and regulations.
c) Each Society must abide by the Abertay University’s regulations regarding Data Protection Act 1998. 
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a) The Membership of the Society shall be open to all, providing they are full members of the Association. (Unless they have exercised their rights to opt out of membership to Abertay Students’ Association. 
b) The membership fee/s for the society will be set by the Committee once per annum.
c) Minimum number of members to affiliate is 8 Abertay Students. 
d) Rights:
i. Membership of the Society implies the right to: 
1. Attend all meetings and participate in the activities of the Society, subject to the constraints arising from resources.
ii. Full Membership implies the additional right to:
1. Vote for officers and stand for election to office with the Society.
2. Propose amendments to this Constitution at a General Meeting.
3. Vote on all questions of policy within the Society. 
iii. Associate Membership implies the right to: 
1. Participate in activities and to attend but not vote at meetings.
e) Grounds for Termination
i. Where a breach of the Association’s Code of Conduct may have occurred, Societies, Society Committees, and Society Members, Association members, members of the public, Association and/or University staff, can raise an issue regarding a Society member(s).
f) Appeals


[bookmark: _Toc165626340]Governance
This section contains the basic set of rules which will allow the Society to have effective governance. Please ensure that you understand this fully, particularly the section on financial regulations.
a) The Committee
1. The minimum number of members of the Society’s Committee shall be a President, Secretary and Treasurer.
2. The Society may create other Committee positions as required. 
3. All Committee members must be Students of Abertay University.
4. The Administrative affairs of the Society shall be conducted or delegated to members of the Society Committee.
5. The Committee of the Society shall be elected before or at the Society’s Annual General Meeting, held in the second semester, and before the end of April. 
6. In the event of committee position becoming vacant, a bi-election shall be held. 
7. The Society Committee shall be made up of: 

	President
	Committee Members Here

	Treasurer
	

	Secretary
	



	Their responsibilities shall be as follows: 
You are free to add and reword the below descriptions to best suit your society. 
i. President 
1. PRESIDENT’S RESPONSIBILITES
2. Is the face of the Society and main contact for the Society.
3. Sets the strategic direction of the Society.
4. Chairs all Society meetings.
5. Ensures the society committee is effective.
ii. Secretary
1. SECRETARY’S RESPONSIBILITIES
2. Attends all Society meetings. 
3. Creates agendas and minutes for meetings.
4. Creates Risk Assessments and book rooms for meetings and activities.
5. Creates communications with society members, the University, and the Association.
iii. Treasurer
1. TREASURER’S RESPONSIBILITIES
2. Ensures all financial transactions made on behalf of the Society are undertaken withing the Association’s guidelines and procedures. 
3. Plan the yearly budget with the committee.
4. Prepare all funding requests and submit them to the Association.
5. Handles all necessary financial paperwork on behalf of the Society.
iv. ANY OTHER APPROPRIATE ROLE AND THEIR RESPONSIBILITIES
The Society can remove member of the Committee following the rules outlined in the Association’s Schedules. 

b) The Society’s Annual General Meeting (AGM)
	Note from Abertay Students’ Association: We understand that organising your AGM can present many obstacles, however you must hold it in semester 2. Having your AGM in semester 2 allows planning over the summer. If all committee members are graduating it is advisable to make an appointment with the Vice President of the Association to complete a handover and ensure your society continues. 


	
1. The AGM will be held once every academic year during Semester 2.
2. AGMs shall be open to all members of the Society.
3. Only Student members of the Society are entitled to vote.
4. Notice of the AGM shall be given to all Society members, the Student Vice President and advertised to all students at least fourteen days before the meeting. 
5. The business of the AGM shall include the ratification of the newly elected committee, the revision of the Constitution, the presentation of the annual financial accounts of the Society. 
6. Each AGM will be minuted and a copy of these minutes shall be submitted to the Association.  
c) Elections
a) All positions on the committee must be up for election each year in Semester 2 and by the end of April, either in advance of or at the Society’s AGM.
b) Voting for all Committee positions should be open to all student members of the Society.
c) The vote should be carried out by secret ballot and be conducted under the Single Transferable Voting system.
d) ‘Re-Open Nominations’ (RON) or an equivalent must be offered on the ballot as an option for society members.
d) Society Meetings
1. There shall be Society meetings scheduled to be at a minimum monthly for the Society where relevant business shall be discussed. 
e) Finance
1. The Society shall be provided with a bank account within the Association for which to manage their accounts. The Society will not have a bank account out with Abertay Students’ Association. 
2. Funding belonging to the Society will be used to achieve the aims, beliefs and objectives outlines in section 2.1. 
3. The Treasurer shall be responsible for the proper account of the funds in accordance with the Association’s regulations. 
4. The President, Secretary and Treasurer’s signatures shall be required to authorise financial transactions. 
5. In the event of the Society ceasing to exist, all remaining funds shall be donated to the Society’s chosen charity or added to the General Society Fund.
6. In the event of suspected financial malpractice, the Association has the right to investigate and act accordingly through discipline procedures. 

[bookmark: _Toc165626341]Amendments to this Constitution
As your Society grows, you may find that the Constitution is no longer covering everything that you need it to. If that is the case, this section outlines the rules on changing the Constitution. 
a) Changes to this Constitution must be proposed and passed at a General Meeting. If passed, these changes must be ratified by the Society Council and Vice President of the Association. 
[bookmark: _Toc165626342]General
Abertay University Students’ Association is ultimately responsible for all the actions of your Society, and this sections aims to help the Society to keep this in mind. 
a) We are a recognised Abertay Students’ Association Society, and the Society shall at all times abide by the Constitution and Schedules of the Association.
b) At least one elected member of the Society shall attend each meeting of the Society Council meetings, which are held monthly on a rotating basis.
c) All publications, social media posts, digital assets and prints made by the Society must include the Association’s logo, and Scottish Charity Number. For a copy of these please email societies@abertay.ac.uk
d) Any of the following matters are grounds for a society to be disaffiliated from the Association:
a. Failure to meet deadlines as required. 
b. Breach(es) of financial regulations.
c. Bringing the Association into disrepute
d. If the membership of a society falls below 8 members at any point, the society in question must go through the standard affiliation process.
e. Should the society be disaffiliated, they may appeal the decision in writing within 5 working days.
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Outside organisations can give a Society valuable guidance and support, and we allow societies to have external affiliations. As Abertay Students’ Association has a duty to ensure that the societies are run by Abertay students, this section frames the rules on affiliation and the relationship that the external organisation can have with the Society. 
a) The Society may affiliate to an outside organisation(s), providing the affiliation is approved by two-thirds of the voting members at a Society meeting and be approved by the Vice President of the Student’s Association 
b) The Society may only affiliate to an outside organisation(s) whose Beliefs and Activities are in strict conformity to section 2.1 of this document.
c) The Society may not affiliate to any organisation that conflicts with any standing policy or the aims and beliefs of the Association.
d) No affiliation to an outside organisation will be allowed to compromise the autonomy of the Society.
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SIGNATURES HERE
President: 
Student Number: 
Date: 
Signature: 

Secretary: 
Student Number: 
Date: 
Signature: 


Treasurer: 
Student Number: 
Date: 
Signature: 
 

Abertay Students’ Association is a charity registered in Scotland, No. SCO36647
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